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2. DEFINITIONS 

a. CHIEFS OF MAJOR COMPONENTS 

The Deputy Director (Plane) , (Intelligence), and (Support) shall here 
inafter be referred to as the Chiefs of Major Components. 


b. OPERATING OFFICIAIS 

Chiefs of Senior Staffs and Area Dir is ions under the Jurisdiction of the 
Deputy Director (Plans), Assistant Directors under the Jurisdiction of 
the Deputy Director (Intelligence), Assistant Directors and Chiefs of 
Administrative Offices under the Jurisdiction of the Deputy Dlxeo tor 
(Support) shall hereinafter be referred to as Operating Officials. 
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POLICY. ....... .... 

K® APPROVAL ’OF PUBLIC ATIGilS 
AHD SPEIOEilS. 

PfCD/JffiE U8 QFFICI AL FOREICW TRAVEL 

C83JL2 ACTXVTEEK5 


1. GSHERAL 

a. .ae security of CIA is dependent upon tbs conduct and activitiec of 
©very individual who hi » a a g a l a ynBEtt relationship to tbs gency 

bast access to classified iaformtioou In order to ensure that the 
security of CIA activities is adequately prot e cted it is necessary to 
p resc ribe certain, standards procedure for the guidance of individuals 
in t h e conduct of their private affair©, to place ww lial tationo 
on their participation is unofficial outside activities . 

n . This regulation prescribes policies and procedures governing the request 
and granting of approval for unofficial outside activities of staff 
employees, temporary eaplqjpeee, and personnel detailed by another Ctoverri- 
nant agency or dcportzaent to duty vith CIA, hereinafter referred to as 
personnel. 

2. IlSFIIIITXQiiB 

\ 

a. amm arnwoa cammstsm 

Hie eputy .irectsr (liana) {Intelligence , ood(Sujmort ) ; the 
a siatant director far * ^ 'cacuai cation s j the assistant director fbr _ 

w yi the Director of Tr^Sa . istg heretiBafter be referred to. an the chief© 

of tajor Components. "v 

b. CPEBATHRJ OFFICIALS 

Chiefs of Senior staffs and Area ilvisiofes mder the jurisdiction of 
the leputy Director (Plena), -.sals tent Directors under tie juriadtetioa. 
of the Isgpty Director (intelligence), cUaft of. ydndbnistrotiv* Offices 
under thd' jurisdiction of the eputy Director (strpp^c%^ , the 

1 
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s. private acti » ity of Agency imnwsBml, which Is specified la tUs regu- 
lation or which wifgbt revwonably be constuad to affect the security of 
the Agency, directly or 

of security ^ by tbe Operating fficiai concerned and. the rdreetoar of 
ecurlty before such activity ia uaderiaten by the individual. 

b. oatrovarslal leathers which saay involve disclosure of affiliation, 

official position, or duties with old, or is which there is an;' possi- 
bility that Rtatawents taa&e sight be construed as official jareiiomcc- 
mrntB of gwicy policy shall be avoided, 

'*• ^rsoEaiei arc prohibited frew presenting a paper, releasing aatcrial 
~ for publication, or ssakiag s speech outside the geaey, the subject of 
.iiiich pertaJbia to tet elligana e, either factual or iictioaal, os related 
to progress oad functions of this geney or other intelligence agencies, 
accept with prior luxthorisaticn of the Chief of Major- Casparaeat having 
jurisdiction over the individual. In order to assist these off icials 
ia .granting approval# and to ensure against inadvertent disclosures 
affecting other coaponents of the geacy, proposed speech®® and publica- 
tions will be referred by the hief of the -isjor - c a grenen t to the- - Ireetor 
of Security for ccsaomt sad geca a ered aticp. prior to final approval. If 
the ireetor of Security estesa an adverse recareendation, the request 
r«ay only be approved by the ireetor or Density director of Central IntcHi- 
jence. Official speeches, approved by the Chief or Chiefs of Ixtjor Caw- 
panents concerned, for delivery at bepartaent of befeas® schools and 
collages, or other stellar Institutions connected with Gerarawrot agencies 
«*• dspartssets, shall be referred to the director of Security for- a 
deta rela s tto that the. subject natter does act inadvertently disclose 
natters within the Jurisdiction of other Agency exponents. fhe Director 
of Security shall state a deterniaatim that the audience, to which the 
official speech is to be delivered, has aa acceptable security clearance 
for access to the defease classification assigned to the subject setter. 

u. onsultants cad contractors who are eaployed or associated with the Agency 
in a personal service capacity will be advised by contracting officials that 
they are prohibited fren presenting a papar, writing for publteatlon, or 
saalsiag a speech, the subject of which pertains to intelligence, cither 
factual, or fictional, if such subject is related to program® sad functions 
of the Agency or other tetelligeoee agencies except with, prior autterisa- 
tion of the lirector This prohibition will be incorporated 

°y reference in the contract negotiated with all consultants and con- 
tractors. - 

cmmsmusT 
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e. s peeches or publications which do not relate to intelligence Betters 
iaust be approved fr os a security standpoint by the Director of Security 
<&', m aggwoprl&t m r I Ijarior to re- 


lease © car deli very by ue iimvjLuuiiJL ucssotbt 


f, Fer eqeaml ubc are pluming private unofficial foreign travel 

obtain jar tor approval* tbrou^i es tablished ©dsdni stretive chantids* of 
•as© official concerned, end final approval by the Director of 

Security, i oreign travel for the purpose of this regulation if- all un- 
official travel outside tbs conti ne n t al Halts of Halted Stater., incixscan-t. 
that st^picpt^tary to official foreign travel. 

g. ? rsonnel euticipating or planning to Join a club or orgealrafe on sha ll 
reosast c lear ance from, the Director of Security la those case# veer* 
the eto Jeetivs** general Beshership, and activities of the club or organ!- 
aa tioa are nut Knot® to be devoid of security isgslicatian© . 


h. Personnel perflomlng Jury duty or participating in a court setim shall 

no t i fy the Director of Security as far in advance of the activity as 

possible. 

i. .evesalr eaffi^lcs of the types of private activity which rapte prior 

approval of the Director ef Security and the aerating Official eoacerned* 

are sat forth below: 

(1 1 tartiaipatlng as im instructor or student in- "unofficial courses 

of instruction, ‘inofficial courses as used in this regulation include 
oil courses in non-CIA facilities . 

,2 Attending conventions. 

(3) Sponsor ing * in a private unofficial c apa ci ty* the entry of aliens 
into this country. 

{k) Illliag out applications or fasstJxaswire* which would re<pire ia- 
.f fcaaaa ti cp emeerntag the activities* e y ge nizaticgi * or personnel of 
the Agency. 

(5) angagteg in part-thee es^loyaent. 

(6; Entering contests where publicity aay ensue. 

( {) social relations* other them casual* with representatives cC foreign 
eoverteaants. 
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. wgyssm kb asmtit l car wmjcajioks assd s pkhcbbs 

?<UBJXT MA25EB :’MATim TO B KEH J BCTC S 

(-1 ) messml who sr® preparing acterlal for publtotioa as- for a s&avch 
cmtSTof CIA, to flSSet of which is totolllspnee or related to 
in ^mp .ua, either factual or fictional, will reguest ia writing 
"■«wwm.l of toe Chief of toe Hsjgr C ocp o o apt having J wlsdf .c tAoaa ov t 
141® iMividual * Such requests will be subnitted through established 
tolaiafcr ativc ***p««ia and wm Include as m attachneat cats legible 
copy of to actual text of toe proposed speech or ssaterisl for 
publication* 

(«, , rmqmmtm fat e^is&ml will jwamily be prepared let an original 
m& am copy. iddLUoml copies will be prepared if copies are 
required for to file® of toe initiating «w®oo«mt. 

ib If soore ton one person is involved ia toe asm regustrfe, ®® 
adAltiQBsil copy will be stoiittad for each person so t«n>A. 

(2) ; ih* toluf of toe I'mjaec .^HgWBSsnt co n ce r ned will review to- request 
the m ater ial aubpitbed. ia relation to toe potenti al disclosure ^ 
of classified infonmtiou., prior to final approval will forward 
to ^SgjSTanA one copy of toe revest to toe Director of Security 
for hie ar avowal or rmcccMndatiar. with regard to security factors 
involved* 

'UBJSCT HKEBBS HOT HSLfiS® TO I3!TI3H*H3®CS 

{i} i-iaeaeato for approval of publ icat i ons or apaetoas which do not re- 
late to intelligence, cither factual or fictio na l, will be stomttted 
for approval and autosriaatiaa to to Director of S curity through 
(astahUsbeA ateinatrative channels. 

(2) iieoueata for approval will uosml^ be prepared ia m original sad 

omiy copy* tttare note tom cans person is involved ia toe -^tae request, 
aa addi t io n#! copy toll he j»e®««ed for each person so wad. tos© 
oopiae arc ia addition to those reaydred. for the files of to® initiat- 
ing ao^tont. One legible copy of to speech or pfti&to&ieei will 
be forwarded as an attaciaaerit. 

assaffiu sfisohss 

foregolag pro'vi&ioaa do not apply to an i iqp r aaptu speech • rising tvou 

c. request which would be embarrassing to refuse, ttedm* smh eirtoastantoi. 
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tiie e mpl oyee will make every possible effort to avoid an Introduction 

which acknowledges hie affiliation with the Agency and he will not 

discuss the subject of Intelligence or national policy net tors. 

з , private tmomciAL mxmm travel 

a. ilQOlS'IS FOR TRAVEL 

(X) Personnel who are planning to undertake private unofficial foreign 
travel (including unofficial travel incidental to official tr ave l, 
see paragraph 3f above) shall obtain prior approval of the Director 
of Security through established administrative c harne ls • The 
Director of Security will disapprove such requests when it is 
deterait^ed that the proposed travel ie in conflict with the best 
Interests of the Agency. 

( 2 ) Retpwets for private unofficial foreign travel will be prepared 
in an original and two copies. These copies are in addition to 
those required for the file, of the initiating exponent. A 
separate rxnnorandiei shall be prepared for each person requesting 
travel. Hie request shall contain the node of travel, cctiplete 
itinerary, approalaete dates of arrivals and departures. A 
list of addresses there the employee can be reached during travel 
will be filed with the administrative officer or other official 
charged with the responsibility for personnel setters within the 
componciit concerned . 

( 3 ) when authorisation far private unofficial foreign travel is granted, 
the Director of Security will notify the employee to report to 

25X1 A6A 
25X1 A6A 

и. lASEPOKES AED VISAS 

( 1 ) Star the purpose of ob t a i n in g passports, overt personnel any 
themselves to ■Use Lepartaent of 'tats as CIA employees, g'vi 
m ocoupation such titles as Administrator ” , ' xecotive ' , ’ 

» 'lawyer", « tenographer", "Clerk*', sad the like. He sey nie 
provide his *u»n»» address. The official address of the Agency nay 
be given only as ”2430 £ Street nw.> Washington, D. C.'" The purpose 
of the trip will be identified as personal business'* or pleasure . * 
In no instance of private unofficial foreign travel will a ipl cn a tlc 
or pecial passport be requested. Prior to- contacting a foreign 
embassy for visas, personnel will report to the Security ffice 
of the Agency for guidance and instruction . 
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25X1 A6A (2) Head* of 


installation* shall be responsible for 


furnishing to their personnel who are planning private unofficial 
foreign travel, security advice consistent with the policies con- 
tained in paragraph b(l) immediately above. 


c. IDENTIFICATION AND CONDUCT 


( 1 ) 


25X1 A6A 


( 2 ) 


Prior to departure, personnel will surrender to the Security 
Officer of their area or other individual so designated all 
building passes, credentials, or other CIA identification, and 
will remove from their person and luggage all papers, documents, 
publications, or any other thing whioh might identify them with 


Deviations from the scope of the approved travel are prohibited. 

In this connection instructions regarding unforeseen changes in 
itinerary will be covered in the security briefing of the employee. 


(3) During private unofficial foreign travel personnel will refrain 
frcrn any discussion or disclosure of CIA duties, and any discussion 
which might disclose any connection with the Agency, 

(4) Personnel engaged in private unofficial foreign travel are responsible 
for the protection of the security of CIA and must use extreme care 

to avoid the creation of any risk, however inadvertent, to the 
security of CIA operations and personnel stationed overseas. Toward 
25X1 A6A this end, prearrang ed social and unofficial contacts by headquarters 
I personnel with CIA personnel located in foreign 

areas are prohibited. Where such contacts are deemed to be officially 
necessary, prior permission shall be obtained from the Chief of 
the Area Division concerned. 


(5) Travelers shall exercise extreme care to ensure that accidental 
contacts or meetings with Agency personnel in foreign areas are 
kept as casual as possible. Travelers shall receive guidance in 
this regard in their security briefing prior to departure, 

(6) Personnel engaged in private unofficial foreign travel are pro- 
hibited from participating in any activity which creates or is 
likely to create the appearance of intelligence endeavors such as 
seeking, developing, or collecting significant information by 
photograph, conversation, or interrogation. Photography of places 
of intelligence interest such as coastal installations, defense 
activities, factories, docks, naval vessels, and other similar 
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objects or iEUrtnllatiana shall bo avoided. Extensive car more 

tfrui casual interest in economics, polities, or persona of national 
ijBfwrtanee alao be avoided, lb® interests of CIA sill be best 

served, if aU personnel ga leave or private unofficial feral#* travel 
have no opera ti coal interest or responsibility. The foregoing pro- 
hibitioas do not preclude normal conversation with residents of foreign 
countries and traveling oosg amlon s. 

: 1DICAL CARE IS K3HEICK CXJUB’HtDSS 

(1) In the event medical ear* is required while traveling unofficially 
in a foreign country, the traveler sill contact the local representa- 
tive of the Department of State for the name of an approved j^ysican. 

(2) la an emergency, and share no re present ative of the Department of 
State is available, personnel say visit a local physician, but, 

if at all possible, should be accompanied by a traveling ccapanion, 
a amber of the family, or a trusted friend, especially during 
active treatment. 

istuku tc Dtriy 

.Oaae&iately upoa return to duty from private unofficial fore!#: travel, 

the employee will report, with h is passport, to the Security Office 

,of t h e Mam ev for a debriefing. I I 25X1 


OHER MmVTiHZ} 

"1IERAL 

'nines apQcifically prohibited 'ey their eupt-rvisers from pwtolicly 
aa aoo&atfcia g themselves with CIA. for security or other reasons, persomel 
lasy Quote frem t he foUcelng description of the Central Xctelligsnsa 
Agency when it is deemed necessary- 'The central In tellig ence A@tmcy 
la an lade geu &eat Govensaent agency established under the -atiunal 
ieenrity Council. If coordinates the fore!#* Intell ig e nc e activities 
of the several dep^rtnents sad agenaies of tfc* Government in &m interests 
>cf na t ional security and advises the national Security Cewaeil In Batters 
concerning such Intel I 1 (******»> activities as relate to national security . 
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.^plifieettort of this st atem e n t to mwithorfaed per»ona is pritiibitad. 

h* msF&smcB. 

i?@ra€KBS*l ebo are not constrained, tor r ea s ons of cover, front iMentlf yisg 

tharaselves vith the Ajpuey t*y too tbs f ollow ing ns a credit reference 

■«fc «c required ■ 

uFFECE Of FSES0H8&L 
.bMERtt, INTELZjaQNCS AGSHGY 
*^3C B Street JIW * 

’ afshington 25# .C* 

Personnel arc United to the above inforaatic® and vULL not disclose 
the mams of supervisors, other CIA ctqployees, o rg Baa i satlooaX units, 
or any other sisdlar identification for credit references. im *«* 
areas and by reason of lie nature of the duties pcapfomad, lie use of 
IA for credit rmtvrmmwr other purposes say he prohibited by the 
operating .fficial concerned. ’-hea reference to the Ageaey Is pro- 
hibited, the Operating Official, shall advise tbs individual is. writing 
m to ’sihat reference way he used. 

c. xxmm of raaffiWHTc* 

(i) Eweept as provided in paragraph £2} i n e e d l a t ely helm, persosmel 
desiring to enroll in a course of instruction vhich is unofficial 
md net a pert of- their assigned duties with CIA, will aStasit a 
•written reqpaat for approval to the Director of Security through 
established adbalnlatratlye ehumels. The request shall ba prepared 
in an original, and tlrtrW*fS^wation to the copies required to 
be retained in the file/ of the initiating component) and shall 
contain the subjects to be studied, address md news of school, 
the full rasas cr ones of the instructors or private tutors, and 
dates end hours of instruction. A separate m matrms &m shall be 
prepared for each persem requesting clsaratts® to attend s course, 
of instruction. 

<2 A request to 'enroll- • course of unofficial instruction viilch 
lm» no ^eevarity leplic a tl^w «*y be approved or disapproved by 
the appropriate Cpasating Official, m iaftwaation copy of the 
request indicating a pp rov r-i or disapproval shall be furnished the 
Director of Security. 


IIFIIEKIIAI, 
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Approved For Release 2003/08/05 : CIA-RDP78-04718A001800150059-4 



Approved For Release 2003/08/05 : C^!|»l|0efl8E0i718AOO18OO15OO59-4 


25X1 A 


.iSIHiLATXCHi 

m. I 


•gg uKS Ty 

1955 


d. . ixmuse or s mmiTi mmm HEAKn»8 

Personnel who hw» teem. requested to appesr «• s wit nes s car suvsit 
affidavits in connection with loyalty, security board, or other parings 
win under tbs auspices of other Government departments or agsaeiss will 
obtain the eoanawaos* of the director of Seewrity prior to releasing 
an affidavit or agreeing to appear ss a vl towns, tbs Pinwtor «f 
/ecurity or his designee will rsvlw the affidavit aad consider the 
proposed testimony from 'fee sia-auLpaint of protecting sources mid 
n&thode of this Agency* 

e. COW® HSQC^ECiOe - APFIDAVI3S - PPEASIBG AS WITNESS - dHDBKS 


Pera a a mel who became engaged in court proc eedin g s involving Jtry duty, 
ftT *y v>s tS| appeursnc# ss a witness, or tbs ewseutiow of affidavits, or 
any other external affair of a persons! nature in wh i ch CIA say be 
effected, either directly or indirectly, shall bwsdiately resort ^ 
pertinent faftesiBdsS on and circumstances to the Director of Security 
thrct#i established odwiadstrative channels, in order that suitable 
security Measures can be taken* If the In d iv i dual involved is in an 
overt status sqd is required by police or court officials to give his 
n«m» sad, place of esplcyment, he s h o u ld state that he is snplcyed by 
the U* s* Government or t b© Pedaral Gowwament* If this iaforaaticn 
(*rpm. ant satisfy the police or court officials, fee say raves! vIipA 
is employed by CIA giving the address as 2^30 S 'treet NW., Washington, 
■*C, If required, the title of tbs position held in the Agency issy^ 
be given in general term such as w Bts*fflgrgBbsr 'lark , ' Analyst , 
'lawyer - ', Adaiaistmtor M , or other such gmesraJ term. la the. event 
the police or court official requires the osne of a supervisor, the nssse 
of the Assistant Director for Personnel asy 1* given* Classified iafonaa-- 
tion regarding duties end u a s iga i ae ota in tbs Agency nay eoly be given 
with the express germissicsi of ttoe Director of Central Intelligence. 


f. PART-TIME HIPLOMST 

"Part -tin* ca^icyaeat is defined as work or services perfumed by per- 
sonnel outside Agency working hours, with or without Qm&e m t &Sxm , for 
an activity, organisation, flna, or individual sasociated or rot associated 
with th® Agency. 
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(X) Bequests for peanalssicn to engage to part -tine m&agmnt wtU. be 

stdnttted in an original sad three copies to the Director of Gecuri^ 
through edwlnietrative eiieariels . Tim repeat will beer 
rent by the eeplcyee'e supervisor to the effect that the yart-ttoe 
eaptoyraaat will not adversely affect the employee** writing efXielaaey 
in the Agency. Each request will include the none of the prospective 
ea^lcyer, erapDcyer *e address, type of work, salary, datat, end hours 

. dWV IWaaMt' 

<3* wfSmrto.* 

(2 ; upon approval fcy the Director of Security, an informUor. copy of 
the approved request will be- forwarded to 'ties Office of ; ertonwei. 

(3) Request* for part -tine esyXcyneot which clearly reveal m> security 
laplicfttiona any be approved by the Operating official. Upon 
agprcwel, an tofernation espy of the ajgroved request dll be for- 
warded to the Mraetor of Security and the Office of Personnel. 


g. rposBORXSG mm cs* msm 

iwrseeaael of the Agency who, in an unofficial private capacity, desire 
to sponsor the entry of an alien into the Halted State# shall report 
this intent In writing to the Director of Security, througi established 
adatolatra&ive channels of the area concerned, and the Assistant Director 
tor Pcmc Bdel rorinr to mm official action. Tim w^sxsrantitxs 

;*h«n oqatnia the full aarae of the ali en , pip#««> and date of birth, presen t 
raalrtaiwi ii r al sti apshl t* to auenaor . SbsMqb of e»« wri nfj» .^ehj.p . 

If owwrtdarufelana persxtt approval of the sponserShlp, the Lirf-ctor of 
Security will advise the Assistant Director for Psiraonml of the con d l tions 
nntfey ufei^ a ststouxt of s&aoaorahip my be furnished the Dnaartaant 

■ - J — ■ 1 -- >T <I.. r . A — -j> .H .-^ A. r — A, W< J* .1 — ..1^ ... -B- 'Y" J 1 il 1 itiM iftM >i» ml !■ . ■■ Vf — — S| y .yu.. ,^,-jS JU liysf 

Cyt « l&l DjJPfeC, i*#s* fiBBf i tffitQP flBAi W&4»J* v 

to Uto erf P ttrtft tte of eti 

OUi l e t ts r heaa a. and furnish a copy to the Security Qtfism of tt.e Agency 
fear retention. 

h. v!ISCE£lAaB30lF. ACTIVITIES 

Pei'scaaael who wish to attest coav eati oos, fill out applicatloi s or 
(lusstlcadaliree^ or enter contests which algbt remit to disclt sura of 
their comae ti on with the Agency, or to accept a qci el isvitatdcaaa frtm 
rvgiresantaiivee of foreign yim n w nt a t «H««t i stdasit a written request, 
to an crigtoal a yyt too ceyiea, thrsu$dx adatoistrative ^hifittflif to the 
Director of Security, as. far to advance of the sweat ss possible. Heads 
i 25X1 A6A of | i (^f ' tf t Tls i * , -i ga: ^ will p ro vi de field personnel with security 

gagfiSaii s wstteg* when the ttoe factor preven ts ref er ral, of the 

request to headquarters. 
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i. timi? social MfuxrnM 

In the interest of security, group tools! activities of cxa pc rps ii nel , 
such a» annual pinnies, pexties, deuces, choral groups, sad stiiletics, 
will not be identified openly with CIA. 

3 . Mill-, 

Poreouoel of the J^pwey ere not per*J.tte& to use the gancy os a 
for the r ece i p t or dispatch of parooaRl sail. 


A OR THE DIKECTOE OF caSERAL BHmXQBHCB 



L. K. WHITE 
Deputy Director 
(Support) ■ 
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